INSTRUCTIONS FOR IMMIGRANT VISA APPLICANTS

This is an instruction packet listing all documents required for your immigrant visa interview. Any
submission with missing documents will cause a delay in the processing of your visa. Depending on the
case, the consular official may ask for additional information or documents, in order to determine your
eligibility, at any time. Please note that all documents listed below should be prepared regardless of
whether they were submitted to USCIS.

[ ] PASSPORT: A signed passport should be valid for at least 8 months at the time of visa issuance. Any
previous passports with U.S. visas should also be submitted.

[ ] PHOTOGRAPHS: Submit 2 photos taken within 6 months, with white background (5cm X 5cm sized).

[ ] CONFIRMATION WITH YOUR MAILING ADDRESS AND ‘UID’ NUMBER:
e Submit your Appointment Confirmation if you scheduled your appointment through the call center or
at the U.S. Visa Information Service website.
e Submit your Transaction Confirmation if your appointment was scheduled by the National Visa Center
(NVC). You may register your document delivery address through the U.S Visa Information Service call
center or at the website.

[ ] CONFIRMATION PAGE OF DS-260:
¢ Please fill out and submit DS-260 (Online Immigrant Visa Application) on ceac.state.gov/iv and bring
the confirmation page to your interview. Be sure to enter biographic information as shown on your
passport or travel document.
¢ IMPORTANT NOTICE: Please read the questions on your DS-260 carefully and answer correctly.
The questions below include (but are not limited to) examples that you may overlook. You have to
answer “Yes” if it applies to you, no matter how long ago it happened. If you fail to answer one of
these questions correctly, you may not be interviewed on the scheduled date.
- “Have you ever been in the U.S.?”
- “Have you ever been refused a U.S. Visa, been refused admission to the United States, or
withdrawn your application for admission at the port of entry?”
- “Have you ever been arrested or convicted for any offense or crime, even though subject of a
pardon, amnesty, or other similar action?”
— You should mark “Yes” if your police certificate shows any record(s) even if the charge was
dismissed or suspended.

] BIRTH CERTIFICATE:
e Submit an original and a certified copy of a birth certificate from the country of birth with English
translation.
e If you were born in Korea, submit both Basic Certificate (BC: 71374 4]) (Sample BC translation)
and Family Relation Certificate (FRC: 7} 375" 4]) (Sample FRC translation) issued within 1
year for each individual applicant with English translations.

* Note: Above links are only samples. Translator is responsible to submit the translation with accurate
information of its original documents. Please edit/revise as needed. Notarization is not required.

[ 1 MARRIAGE CERTIFICATE (IF APPLICABLE):
e Submit an original and a certified copy of marriage certificate. If you are a Korean, submit a
Marriage Relation Certificate (MRC: Z<13#A5™ A]) with English translation. (Sample MRC
translation)

* Note: Above links are only samples. Translator is responsible to submit the translation with accurate
information of its original documents. Please edit/revise as needed. Notarization is not required.
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[] POLICE CERTIFICATE: You must obtain a police certificate from your country of nationality and the

country of your current residence if your presence there was for 6 months or more after age 16. Police
certificates from other countries are also required if your stay was for 12 months or more after age

16. Check the reciprocity schedule at travel.state.gov/content/visas/en/fees/reciprocity-by-country.html
for police certificate requirements for various countries. If you have ever been arrested in any
jurisdiction, court records with English translations should also be submitted.

KOREAN POLICE CERTIFICATE

Korean national applicants must bring 2 types of the ‘Criminal (Investigation) Records Check Reply’

(H3-TAHE 8 3 HA4). An Application (Sample Application) can be obtained at any police station. A

passport or Korean ID should be provided for identification purposes. No fee is required and they are

issued immediately.

1) Criminal (Investigation) Records Check Reply ‘For permission of foreign country
immigration and stay’ (3. TAME 8 3R A &= =27 5718

2) Criminal (Investigation) Records Check Reply ‘For confirmation of investigation card
materials (including lapsed criminal sentences) (W& -FAFE® 3 HA: FAAERE W&
golg (Aaw 3 5 23h): This certificate is used for your own information to complete the DS-
260 and to determine whether you should submit court records at the interview.

Foreign national applicants must bring 2 types of certificates: ‘Criminal Records Certificate’

(M # 72% ) and ‘Criminal (Investigation) Records Check Reply’ (& #-4=A174 & 3] 1.A]).

1) Criminal Records Certificate (‘HZ7d =35 A]): You must request this certificate at a police
station with a Foreign Affairs Division (2]A}3}). A passport and one photo are required and you
may pick up the certificate at the same police station. An application (Sample Application) can be
obtained at the police station. The application takes approximately 1 week to process and no fee is
required.

2) Cr?minal (Investigation) Records Check Reply ‘For confirmation of investigation card
materials (including lapsed criminal sentences)’ (M- FAMEE 3 HA: FARIEXE W&
gog (Aad 3 5 XE3): This certificate is used for your own information to complete the DS-
260 and to determine whether you should submit court records at the interview. An application
(Sample Application) can be obtained at any police station. A passport should be provided for
identification purposes. No fee is required and they are issued immediately.

The Korean police certificates are issued both in Korean and English. If you have ever been arrested
in any jurisdiction, court records with English translations should also be submitted.

[] AFFIDAVIT OF SUPPORT (I-864, I-864A, 1-864EZ, 1-864W, or 1-134) AND EVIDENCE OF INCOME:

The forms are also downloadable at USCIS website at uscis.gov.

e Immediate relative (CR/IR) and family preference (F) cases: An original 1-864 (or I-864EZ, if
applicable) signed by the petitioner must be submitted with a copy of the most recent Federal
income tax returns.

- If a tax return was jointly filed with household members, please also submit sponsor’s evidence of
income (e.g. W-2) or household member’s original I-864A.

- If the petitioner files [-864EZ instead of 1-864, please submit a tax return and W-2.

- If the petitioner’s income does not meet the poverty guidelines, please submit an original 1-864
signed by the petitioner with the most recent tax return. Please also submit an original 1-864
signed by a joint sponsor with the most recent tax return and proof of status (U.S. citizenship /
legal permanent resident).

- If the petitioner was exempt from filing a tax return, please submit I-864 and a signed statement
with evidence that he/she was not obligated to file.

e Employment preference (E) cases: No Form 1-864 is required unless a relative is the petitioner or
has a 5% or more ownership interest in the petitioning business. Instead, a job offer from the
petitioning company should be submitted. The job offer should be original and signed within 6
months.
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e Returning resident (SB) cases: The form 1-134 must be properly signed by your sponsor, and
must have evidence of sustained income/assets and sponsor’s proof of U.S. citizenship or legal
permanent resident status.

e Child of U.S. citizen (IR2 who is under 18, except for step-child) and widow(er) of the U.S.
citizen (IW) cases: 1-864W must be filed instead of 1-864 or I-864EZ.

[ ] MEDICAL EXAMINATION: All applicants must complete a medical exam at one of the following
authorized hospitals:
e Gangnam Severance Hospital: Online Reservation at gs.iseverance.com, Phone 02-2019-
1208~1209, 211 Eonju-ro, Gangnam-gu, Seoul
e Saint Mary's Hospital: Phone 02-3779-1521, 63 Ro 10, Youngdeungpo-gu, Seoul
¢ Seoul National University Hospital: Phone 02-2072-4918, Daehak-ro 101, Jongno-gu, Seoul
¢ Yonsei Severance Hospital: Phone 1599-1004, Yonsei-ro 50-1, Seodaemun-gu, Seoul

e Haeundae Paik Hospital: Phone 051-797-0369, Haeundae-ro 875, Haeundae-gu, Pusan

Provide following items to the hospital:

Packet 3 letter

Passport

Five passport size photographs which were taken within the last six months
Current address with zip code

Intended U.S. address with zip code

Name of prior country of residence

Applicant’s email address

NookswnNpE

You must arrange your own examination. Depending on the hospital schedule it could take up to 4
weeks before the appointment. Once the medical exam is completed, you will receive a sealed
medical report. DO NOT open the envelope, and submit it at the interview. The validity of your visa
is tied to your medical exam’s validity, which is 6 months from completion of the medical exam.
If a Class A or B TB condition exists, the visa is valid for 3 months from the time the evaluation is
completed. If you are found to have TB history, you will be subject to additional testing, which will take
up to 8 weeks. Please check the vaccination requirements for immigrant visa applicants.

Note: You must choose the hospital from the list above. Once you start your examination at one
hospital, please follow the doctor's instructions during the examination and DO NOT change
the hospital during the process under any circumstances until you complete your medical
examination. For any inquiries regarding medical procedures, please contact the U.S. Embassy
through U.S. Visa Information Service.

PAYMENT:

Each immediate relative, family preference and employment preference applicant must pay the statutory
immigrant visa application processing fee. Please bring sufficient funds in cash (US$ or KRW), money
order, or credit cards to your appointment. Personal checks are not acceptable. A separate visa fee is
required of each person immigrating, regardless of age. If the immigrant visa processing fee was already
paid to the National Visa Center (NVC), you do not need to pay it again on the day of your appointment.
Even if the visa is refused, the fee cannot be refunded.

Please learn more about the Fees for Visa Services on usvisas.state.gov.

Effective October 01, 2016, the medical examination fee at the hospital is W278,350-W370,000 for adults
and W130,000-W232,250 for applicants under 15 years old depending on the procedures or tests
determined to be necessary by the panel physician. The price is subject to change without notice.


http://gs.iseverance.com/dept_clinic/center/international_health_care_cent/visa/
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VISA APPOINTMENT:

¢ All immediate relative (IR/CR/IB/IW) and returning resident (SB1) visa applicants must schedule
the interview through the U.S. Visa Information Service call center or at the website.

e Family preference (F) and employment preference (E) visa applicants must schedule through the
following steps.

Step 1

Please submit your appointment request online at usembassyseoul.org/asktheconsul/iv_appt.asp.
Step 2

6-10 weeks after you submit your appointment request, you will be notified if you are eligible to
schedule an interview appointment.

Step 3

After being notified, schedule the interview through the U.S. Visa Information Service call center or at
the website.

PLEASE NOTE: If you schedule your appointment before being notified, your appointment will
be cancelled. A following-to-join applicant whose principle applicant was issued an immigrant visa at
the US Embassy in Seoul should schedule the interview through the U.S. Visa Information Service call
center or at the website. Please don’'t submit an appointment request if you are a following-to-join
applicant.

YOUR APPOINTMENT:

All immigrant visa applicants are seen by appointment only. You may enter the U.S. Embassy 15 minutes
prior to your scheduled interview time. It is your responsibility to come fully prepared with all necessary
documents in hand. Please note the Embassy has implemented a “One Cellphone Only” policy. Please
check the items allowed and not allowed in the Embassy and the related security regulations at the U.S.
Visa Information Service website. At your interview, you will be sworn in as to the truth of your application.
If you are found eligible for a visa at the time of your interview, your visa will be delivered by courier. Visa
issuance is not guaranteed. DO NOT MAKE TRAVEL ARRANGEMENTS UNTIL YOU HAVE YOUR
VISA IN HAND.

IMPORTANT PAMPHLET FOR IR1, CR1, F21, AND FX1 VISA APPLICANTS:

Please read the International Marriage Broker Regulation act (IMBRA) pamphlet on uscis.gov to learn the
legal rights available to immigrant victims of domestic violence in the U.S. and facts about immigrating on
a marriage-based visa.

WARNING
FAILURE TO APPLY FOR YOUR IMMIGRANT VISA WITHIN TWO YEARS (SB1/SE VISA WITHIN SIX MONTHS)
OF BEING NOTIFIED THAT YOU MAY APPLY WILL RESULT IN THE PERMANENT TERMINATION OF YOUR
CASE PURSUANT TO SECTION 203(G) OF THE IMMIGRATION AND NATIONALITY ACT. CONTACT US IF YOU
WISH TO EXTEND YOUR CASE. REPORT ANY CHANGE IN YOUR ADDRESS PROMPTLY TO US BY
CONTACTING THE CALL CENTER. DO NOT MAKE ARRANGEMENTS TO DEPART KOREA, DISPOSE OF
YOUR PROPERTY, GIVE UP YOUR JOB OR SELL YOUR BUSINESS UNTIL AFTER YOU RECEIVE A VISA.

IMMIGRANT VISA UNIT / CONSULAR SECTION, U.S. EMBASSY SEOUL
188 Sejongdaero, Jongnogu, Seoul 03141 Korea
or 9600 Seoul Place Washington, DC 20521-9600

U.S. VISA INFORMATION SERVICE

Tel: (02) 6009-9170, 1600-8884 (Calling in Korea), (703) 520-2234 (Calling in the U.S.)
E-mail: support-korea@ustraveldocs.com

Website: www.ustraveldocs.com/kr
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